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JESUIT VOLUNTEER CORPS

LOGGING IN AS A RETURNING USER

1. Navigate to https://jvc.smapply.io/
a. We recommend using Google Chrome as your browser
2. Click Log In on the top right

EN - LoglIn Register o -
J ' (v 2
JESUIT VOLUNTEER CORPS
Daks 1o cHpst

JVC Admissions

Dare to Change

3. Enter your credentials and click Log In
4. Select Applicant role (this will only appear if your account is already registered as a
recommender and/or reviewer on the site)

Welcome back, Shivany TEST!

Please select a role to continue.

Applicant Recommender

4

5. Navigate to your organizational profile
a. Click on the down arrow next to your name on the top left
b. Choose your organization

JVC Admissions [E rages ~ &programs & My Applications

Shivany TEST Trujillo ~

Shivany TEST Trujillo \ 5

£} Jesuit Volunteer Corps

\

a

5b No applications.

Please choose a program from our program listings page to get started
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JESUIT VOLUNTEER CORPS

CREATING AN ORGANIZATIONAL ACCOUNT FOR RETURNING INDIVIDUAL USER

1. Navigate to https://jvc.smapply.io/
a. We recommend using Google Chrome as your browser

2. Click Log In on the top right
EN ~ LogIn 0o-

IV N\

JESUIT VOLUNTEER CORPS 2
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JVC Admissions

Dare to Change

3. Enter your credentials and click Log In
4. Select Applicant role (this will only appear if your account is already registered as a
recommender and/or reviewer on the site)

Welcome back, Shivany TEST!

Please select a role to continue.

Applicant Recommender

4

5. Navigate to your Account
a. Click on the down arrow next to your name on the top right
b. Choose My Account

El rages ~ 2 Programs & My Applications . EN » Shivany TEST Trujillo -

Switch role to... 5 a
Applicant

Recommender

My Account \

Log Cut 5 b
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JESUIT VOLUNTEER CORPS

6. Scroll down and click Set up organization

Preferences
Timezone

(GMT-0500) America/New York -
Preferred Language

English (US) -

Set up an organization to apply on behalf of

Set up organization

7. Complete the form and click Continue

To apply for programs on behalf of an organization, we need the following information about your organization.

organization name

Address (optional}

City (optional) Country (opticnal}

Select a country -
Organization phone number (optional) organization email {optional)
website (optional)

B

8. You will receive this welcome message. Click Continue to site

oeY Apply

Welcome!

You have successfully registered for a SurveyMonkey Apply account for
JVC Admissions

8
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JESUIT VOLUNTEER CORPS

9. Navigate to your organizational profile
a. Click on the down arrow next to your name on the top left
b. Choose your organization

JVC Admissions B pages ~ & programs & My Applications

Shivany TEST Trujillo ~

Shivany TEST Trujille ga

£k Jesuit Volunteer Corps \

No applications.

Please choose a program from our program listings page to get started
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JESUIT VOLUNTEER CORPS

LOGGING IN AS A NEW USER

1. Navigate to https://jvc.smapply.io/

a. We recommend using Google Chrome as your browser
2. Click Register on the top right

EN ~ Logln Register 0 -

VG 2

JESUIT VOLUNTEER CORPS
DAk 1o cHpNESE

JVC Admissions

Dare to Change

3. Choose the Register as an organization option
4. Enter your information and complete the reCAPTCHA
5. Click Create Account

*» Apply

Re applicant account

]
lepgis!

Register with
oF

Rmgistar 2= 2 indnidual
n Register 23 an orianization z 3

First name Last name

Email

Faszword

==
Confirm password
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JESUIT VOLUNTEER CORPS

6. Enter your organization’s information
a. Click Continue

To apply for programs on behalf of an crganization, we need the following information about your organization.

—_
Organization name
Address (optional)
City (opticnal} Country (opticnal)

6

Select a country \d
organization phone number (optional) organization email (optional)
Website (optional)
—

NEss g

6a
7. Navigate to your organizational profile
a. Click on the down arrow next to your name on the top left
b. Choose your organization

JVC Admissions B pages ~ & programs & My Applications

Shivany TEST Trujillo ~

Shivany TEST Trujillo 7a

£ Jesuit Volunteer Corps \

No applications.

Please choose a program from our program listings page to get started
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JESUIT VOLUNTEER CORPS

ADDING ADDITIONAL ORGANIZATION USERS TO YOUR ACCOUNT

1. Navigate to your organizational profile
a. Click on the down arrow next to your name on the top left
b. Choose your organization

JVC Admissions [El pages ~ & programs & My Applications . EN ~ Shivany TEST Trujillo ~

Shivany TEST Trujillo + \
shivany TEST Trujillo 1

£k Jesuit Volunteer Corps

1 b No applications.

Please choose a program from our program listings page te get started

2. Click Manage organization on the top right
3. Click Members on the top middle
4. Click Add member on the top

JVC Admissions es ~ S Programs &t My Applications EN ~ Shivany TEST Trujillo ~

L} Jesuit Volunteer Corps + Manage organization

Manage Organization Profile  Members  Teams \
- S Lo}

Name Email Role 4 Teams  Lastlogin :mg Active
Aumw'ssions.lvc ions@jesui org i Mar 212019 Nov12201E
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JESUIT VOLUNTEER CORPS

5. Enter the member's information and click Add
a. You can decide to make members either Non-administrators or
Organization administrators
b. We recommend that you Notify member by email that they have been
added
i. You can decide if you would like to include a custom message in the
email notification

A memers

First name: Last name
Email: (required)
Role:
o Non-administrator 5
Organization administrator a

Add to team

Motify member by email that they have been added \
Include a custom message in the email

5b
CAMNCEL m
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JESUIT VOLUNTEER CORPS

STARTING AN AGENCY APPLICATION

1. Navigate to your organizational profile
a. Click on the down arrow next to your name on the top left

b. Choose your organization

[E pages ~+ ®programs & My Applications . EN ~  Shivany TEST Trujillo ~

JVC Admissions

Shivany TEST Trujillo ~ \
Shivany TEST Trujille 1 a
Lk Jesuit Volunteer Corps \

No applications.

Please choose a program from our program listings page to get started

2. Click Programs
3. Choose the Apply to be a JVC Placement Site program and click More

ElPages - & Programs ¢ My Applications . EN - Shivany TEST Trujillo ~

JVC Admissio...

L Jesuit Volunteer Corps ~ Manage organization
"

Y6

JESUIT VOLUNTEER CORPS
DARL TR CHANE

o N
a
n

Programs

Apply to be a JVC Placement Site

‘Accepting applications from Aug 8 2019 12:00 AM (GMT) to Nov 30 2019
11:59 PM (GMT)

Organizations working at the front lines of social justice need
volunteers as courageous and committed as they are. That's
where the Jesuit Volunteer Corps comes in. We place passionate
‘young adults looking to take on the world's toughest challenges
with organizations like yours. Our volunteers will spend a year
living and working with those in nesd—your clients—to help fulfill
‘your mission of a more just and hopeful world.
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JESUIT VOLUNTEER CORPS

4. Click Apply

Opento —~ 4

Organizations can apply.

Opens
Aug 8 2019 12:00 AM (GMT)

Deadline
Nov 30 2019 11:59 PM (GMT)

RETURNING AGENCY PARTNERS ONLY (Domestic Partners):

i.  When you open the Eligibility and Agency Placement Details forms, you will
receive a prompt indicating “You have previously completed this task.” If you
would like to reuse the data you provided during your last application, click Add
data (if you do not choose this option, a blank application will open)

Reuse data

You have previously completed this task. Would you like to reuse the data you provided?

Previous instances

Aug 29 2019 02:18 PM (EDT) (0000000006) =

u Overwrite any data | have already added to this task

CANCEL ADD DATA

ii.  Please review the data carefully and update as necessary

iii. ~ You will need to complete data for all additional questions that have been added
to the application form

APPLYING FOR MULTIPLE VOLUNTEERS?

i.  Agencies applying for more than one Jesuit Volunteer will need to complete a
separate application for each position

ii.  RETURNING AGENCY PARTNERS: Only information from your last edited
application can be prepopulated to your forms so you will need to edit
information about the specific position you are applying for within the application
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JESUIT VOLUNTEER CORPS

ADDING ADDITIONAL ORGANIZATION USERS T0 EACH APPLICATION

NOTE: You must add an individual as a an organizational user before adding them to an
individual application

1. Navigate to My Applications on the top right

2. Click Start or Continue on the relevant application

JVC Admissions ages ~ M.Programs i} My Applications . EN ~  Shivany TEST Trujillo ~
Lk Jesuit Volunteer Corps ~ Manage organization
1 ”
All Applications - H =
Apply to be a JVC Placement Site 2019-2020 Apply to bea JVC Placement Site Apply to be a JVC Placement Site
0000000338 0000000001 & 0000000003
Lk Jesuit Volunteer Corps Lk Jesuit Volunteer Corps Lk Jesuit Volunteer Corps

Deadline: Nov 30 2019 06:59 PM (EST)

10f 1 tasks complete 007 5 tasks complete 0 0f 1 tasks complete

——
m CONTINEE

‘Submitted on: Mar 26 2019 01:52 PM (EDT) Last edited: Aug 9 2019 02:54 PM (EDT) Last eq IO NG 11:26 Al (EDT)

3. On the left navigation bar, click Add Member or Team

10of 1 tasks complete
|

Last edited: Mar 26 2019 0218 PM (EDT)

REVIEW & SUBMIT

ik Jesuit Volunteer Corps
Shivany TEST Trujillo
(Al snseepersad@zmail com
View & adit

3
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JESUIT VOLUNTEER CORPS

4. Click on the Member/s of your organization who need access to edit the
application. Typical additional users include:
a. Financial/Billing contact
b. Interviewer
c. Staff member that will sign the Program Agreement
5. Click Add

Add members to application

! n
a Members & teams
Admissions JVC
admissions@jesuitvolunteers.org \
Amie Hall 4
m ahall@jesuitvolunteers.orng

Erooke Silvas
E bsilvas@jesuitvolunteers.org

Fob Roa
robmroa@gmail.com

William Poling
u wpoling@jesuitvolunteers.org

m\s

6. An automated email is sent to the member/s inviting them to collaborate on your
application
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